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Click on the student’s name under dropped


Select Filter Selected

















On reports tab


Select Individual Report





Print off the report for the student who transferred.  Enter the information in the new class period.  If there are a lot of assignments or the assignments vary between classes you can create a single assignment equal to the total points available thus far.  





For example, if Jason transferred from my IED class to Lisa’s IED class, we don’t have the exact same assignments so Lisa would create an assignment worth 300 points and give Jason 285/300 because that is what he earned in my class up to this point.  She would call the assignment “Transfer Grade” or something similar so that other students don’t wonder why they have a blank there.





Students Transferring Classes








